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[The date of issuel

Dear President. [IEEJ President’s name]
The Institute of Electrical Engineers of Japan

Technical Co-sponsorship Request

[Host Organization], an organizer of [Conference namel, would like to invite the Institute of
Electrical Engineers of Japan (hereinafter IEEJ) to act as one of the technical co-sponsors of
[Conference name], which will be held in [place] during [terml].

The acceptance of the technical co-sponsorship will grant permission for using IEEJ logo in the
related publication materials (including, but not limited to the conference website, proceedings,
exhibition) of [Conference namel]. IEEJ logo will be used for non-commercial purpose related to
[Conference name] only.

IEEJ will have no obligation or responsibility for labor and economic support.

Attached documents
*Conference plan

(Including conference name, term, place, organizer’s name, other co-sponsors, website, and
disclosable contact information)

*Written Consent

Sincerely,

[Chair’s name]

[Host Organization name]
[Contact information etc.]

Notes

*The use of [Host Organization] logo is limited to the purpose of promotion of the conference. The logo
shall not be provided to the third party except companies printing publication materials related to the
conference.

*The logo used for the conference shall correspond with the one provided by IEEd.
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[The date of issuel

Dear [Chair’s name]

[Host Organization name]

Written Consent

The undersigned, [IEEJ President’s namel, hereby accept Technical Co-sponsorship of [Conference
name)], which will be held in [place] during [term].

Acceptant’s name:

Organization name:

Contact person:

Disclosable contact e-mail:

Conditions

As described in notes in “Technical Co-sponsorship Request.
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